City of Watertown

SUBDIVISION APPLICATION FORM Received:

City of Watertown, Planning and Community Development Dept.
245 Washington Street, Room 305, Watertown, NY 13601
Phone: 315-785-7741 Email: planning@watertown-ny.gov

PROPERTY INFORMATION:

PROPERTY ADDRESS:
TAX PARCEL NUMBER: ZONING DISTRICT:
NUMBER OF LOTS TO DIVIDE PROPERTY INTO: IS THERE A PROPOSED SUBSEQUENT ASSEMBLAGE? (Y / N )

APPLICANT INFORMATION:

APPLICANT NAME:

APPLICANT MAILING ADDRESS:

PHONE NUMBER: E-MAIL:

PROPERTY OWNER INFORMATION (if different from applicant):

PROPERTY OWNER NAME:

PROPERTY OWNER MAILING ADDRESS (if different from subject parcel):

PHONE NUMBER: E-MAIL:

CHECKLIST (please include all of the following in addition to this application form):

o Cover Letter* o Proposed Final Subdivision Plat Drawing*

o Suggested Descriptions* o Tax Map with subject parcel highlighted

o $150 application fee o State Environmental Quality Review (SEQR) form

o Real Property Law 932 Split Form* o Electronic Copy of Entire Submission (PDF Preferred)
*See appendices for further information

Applicant Signature: Date:

Property Owner Signature (if different) Date:

7/31/2020



Appendix A: Checklist Instructions

Cover Letter:

Drawing:

Descriptions:

Tax Map:

SEQR:

932 Form:

Additional Info:

The applicant must submit a detailed cover letter describing what the applicant seeks to establish with the proposed
Subdivision, including any proposed subsequent conveyances and/or assemblages with adjacent properties.
Examples of what an applicant seeks to establish include separating part of a parcel to convey to a neighbor or
dividing a large vacant lot into two buildable lots. The applicant must also describe the proposed future use of the
property and any other information that will aid the Planning Board in comprehending the application.

The drawing must depict the subject parcel(s) proposed for subdivision, and the locations where the split(s) will
occur. The line weights must emphasize the split of the existing subject parcel into separate pieces and NOT what
the property lines would look like following any subsequent proposed assemblages. If there is a proposed
subsequent assemblage, or if the intent of the action is to achieve what is colloquially known as a “land swap” or a
‘lot line adjustment,” the cover letter is the appropriate place to communicate this.

The applicant must submit a suggested description for each new parcel created (e.g. for a two-lot subdivision, the
applicant must submit two suggested descriptions; for a three-lot subdivision, the applicant must submit three
suggested descriptions, etc.) These must be in the format of “legal descriptions,” measured in angles, bearings and
distances. The applicant should note that these descriptions should reflect the new parcels that will immediately result
from the proposed subdivision, not the future parcels what would result from a proposed subsequent assemblage.

If a resultant subdivided parcel does not meet the minimum lot size and/or the minimum lot width requirements of the
Zoning Ordinance, it will be a condition of Subdivision Approval to combine that parcel with an adjacent parcel by way
of a new metes and bounds description. If the applicant proposes subsequent assemblages, the application should
include those descriptions as well.

A copy of the City Tax Map, with the subject parcel highlighted. Tax maps are accessible using the following
website: https://www.watertown-ny.gov/imo/search.aspx. Upon entering the required information, the search engine
will direct the user to the Parcel Data page for their property. A link to the appropriate tax map will appear on the
right hand side of the Parcel Data page.

The applicant must submit a completed Part | of a SEQR Short Environmental Assessment Form (EAF). The New
York State Department of Environmental Conservation (DEC) offers an online mapping tool that assists in completing
the SEQR form. It is available at the following website: https://gisservices.dec.ny.gov/eafmapper/.

This applicant must complete the attached Request for Real Property Tax Law 932 Split Form. This will assist the
City Assessment Department in updating the City Tax Rolls in a timely manner.

Upon approval, the applicant must submit one Mylar Copy and two paper copies of the Subdivision Plat for signature
by the Clerk of the Planning Board. The paper copies will be returned and the applicant must file one of them in the
County Clerk’s office within 62 days of signing. Failure to file the Subdivision Plat within this timeframe will result in
the approval expiring.

When applying for Subdivision Approval, the applicant must be aware of the present Zoning of property to ensure
that the resultant subdivided properties adhere to all setback and other Zoning regulations.


https://www.watertown-ny.gov/imo/search.aspx
https://gisservices.dec.ny.gov/eafmapper/

The words “Subdivision Final Plat” should appear as the title of the drawing. After the applicant files the plat with the
County Clerk, the City Assessment Department will assign a new parcel number to the resulting parcel(s).
The Mylar and paper copies should also include the following certification language:

It is hereby certified that subdivision final plat approval was
granted on , pursuant to Sections 32, 33 and 34
of the General City Law.

Michael A. Lumbis Date

Planning and Community Development Director
Clerk of the City of Watertown Planning Board

Required Sets: The items in the checklist (other than the application fee) collectively make up a “set.” The applicant is responsible

Submittal
Instructions:

Meeting
Information:

for submitting eight (8) complete collated “sets” to the City Planning Department.

Submit all required materials to:

Michael A. Lumbis, Planning and Community Development Director
City of Watertown

245 Washington Street, Room 305

Watertown, NY 13601

The Planning Board normally meets at 6:00 p.m. on the first Tuesday of every month in Council Chambers at

City Hall, 245 Washington Street. The application deadline is 14 days prior to the scheduled meeting date. The
Planning Board typically acts on a Subdivision application at the first meeting at which it hears the case. Proposed
Subdivisions require the Planning Board to hold a public hearing prior to voting.

Occasionally, due to holidays or other reasons, meetings may occur on other dates and/or times. The City will
announce any changes to meeting dates in advance on its website at www.watertown-ny.gov.



http://www.watertown-ny.gov/

Short Environmental Assessment Form
Part 1 - Project Information

Instructions for Completing

Part 1 — Project Information. The applicant or project sponsor is responsible for the completion of Part 1. Responses become part of the
application for approval or funding, are subject to public review, and may be subject to further verification. Complete Part 1 based on
information currently available. If additional research or investigation would be needed to fully respond to any item, please answer as
thoroughly as possible based on current information.

Complete all items in Part 1. You may also provide any additional information which you believe will be needed by or useful to the
lead agency; attach additional pages as necessary to supplement any item.

Part 1 — Project and Sponsor_Information

Name of Action or Project:

Project Location (describe, and attach a location map):

Brief Description of Proposed Action:

Name of Applicant or Sponsor: Telephone:
E-Mail:

Address:
City/PO: State: Zip Code:
1. Does the proposed action only involve the legislative adoption of a plan. local law. ordinance, NO YES

administrative rule, or requlation?
If Yes, attach a narrative description of the intent of the proposed action and the environmental resources that I:' D
may be affected in the municipality and proceed to Part 2. If no, continue to question 2.
2. _Does the proposed action reguire a permit, approval or funding from any other government Agency? NO YES
If Yes, list agency(s) name and permit or approval: |:| I:l
3. a. Total acreage of the site of the proposed action? acres

b. Total acreage to be physically disturbed? acres

c. Total acreage (project site and any contiguous properties) owned

or controlled by the applicant or project sponsor? acres

4. Check all land uses that occur on, are adjoining or near the proposed action:
[] Urban [] Rural (non-agriculture) [ Industrial [] Commercial ] Residential (suburban)
[ Forest [ Agriculture [] Aquatic [] Other(Specify):
[] Parkland
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http://www.dec.ny.gov/permits/90156.html
http://www.dec.ny.gov/permits/90178.html
http://www.dec.ny.gov/permits/90533.html
http://www.dec.ny.gov/permits/90533.html
http://www.dec.ny.gov/permits/90380.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90372.html
http://www.dec.ny.gov/permits/90390.html

5. Is the proposed action,

N/A

a. A permitted use under the zoning regulations?

b. Consistent with the adopted comprehensive plan?

LI} 8

LI

6. Is the proposed action consistent with the predominant character of the existing built or natural landscape?

<
w

E

[]

7. Is the site of the proposed action located in, or does it adjoin, a state listed Critical Environmental Area?

If Yes, identify:

<
2]

E

[]

8. a. Will the proposed action result in a substantial increase in traffic above present levels?

b.  Are public transportation services available at or near the site of the proposed action?

c.  Are any pedestrian accommodations or bicycle routes available on or near the site of the proposed
action?

<
w

E

LI

9. Does the proposed action meet or exceed the state energy code requirements?

If the proposed action will exceed requirements, describe design features and technologies:

s 08| L) 3| L | 3|00 &

YES

[]

10. Will the proposed action connect to an existing public/private water supply? NO | YES

If No, describe method for providing potable water: |:| |:|

11. Will the proposed action connect to existing wastewater utilities? NO | YES
If No, describe method for providing wastewater treatment:

12. a. Does the project site contain, or is it substantially contiguous to, a building, archaeological site, or district NO | YES

which is listed on the National or State Register of Historic Places, or that has been determined by the
Commissioner of the NYS Office of Parks, Recreation and Historic Preservation to be eligible for listing on the
State Register of Historic Places?

b. Is the project site, or any portion of it, located in or adjacent to an area designated as sensitive for
archaeological sites on the NY State Historic Preservation Office (SHPO) archaeological site inventory?

13. a. Does any portion of the site of the proposed action, or lands adjoining the proposed action, contain
wetlands or other waterbodies regulated by a federal, state or local agency?

b. Would the proposed action physically alter, or encroach into, any existing wetland or waterbody?

If Yes, identify the wetland or waterbody and extent of alterations in square feet or acres:

YES

L]
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http://www.dec.ny.gov/permits/90444.html
http://www.dec.ny.gov/permits/90444.html
http://www.dec.ny.gov/permits/90449.html
http://www.dec.ny.gov/permits/90454.html
http://www.dec.ny.gov/permits/90470.html
http://www.dec.ny.gov/permits/90492.html
http://www.dec.ny.gov/permits/90497.html
http://www.dec.ny.gov/permits/90507.html
http://www.dec.ny.gov/permits/90517.html
http://www.dec.ny.gov/permits/90517.html
http://www.dec.ny.gov/permits/90512.html

14. Identify the typical habitat types that occur on, or are likely to be found on the project site. Check all that apply:

[Ishoreline  [] Forest [_] Agricultural/grasslands [_] Early mid-successional
[CJwetland [ Urban [] Suburban

15. Does the site of the proposed action contain any species of animal, or associated habitats, listed by the State or

<

ES

Federal government as threatened or endangered?

[]

16. s the project site located in the 100-year flood plan?

<

ES

[]

<

ES

a.  Will storm water discharges flow to adjacent properties?

b.  Will storm water discharges be directed to established conveyance systems (runoff and storm drains)?

If Yes, briefly describe:

18. Does the proposed action include construction or other activities that would result in the impoundment of water NO | YES
or other liquids (e.q., retention pond, waste lagoon, dam)?
If Yes, explain the purpose and size of the impoundment: |:| |:|
19. Has the site of the proposed action or an adjoining property been the location of an active or closed solid waste NO | YES
management facility?
If Yes, describe: |:| I:I
20.Has the site of the proposed action or an adjoining property been the subject of remediation (ongoing or NO | YES
for hazardous waste?

If Yes, describe:

[]

| CERTIFY THAT THE INFORMATION PROVIDED ABOVE IS TRUE AND ACCURATE TO THE BEST OF
MY KNOWLEDGE

Applicant/sponsor/name: Date:

Signature: Title:

PRINT FORM Page 3 of 3



http://www.dec.ny.gov/permits/90194.html
http://www.dec.ny.gov/permits/90545.html
http://www.dec.ny.gov/permits/90545.html
http://www.dec.ny.gov/permits/90565.html
http://www.dec.ny.gov/permits/90575.html
http://www.dec.ny.gov/permits/90580.html
http://www.dec.ny.gov/permits/90580.html
http://www.dec.ny.gov/permits/90585.html
http://www.dec.ny.gov/permits/90585.html
http://www.dec.ny.gov/permits/90590.html
http://www.dec.ny.gov/permits/90590.html
http://www.dec.ny.gov/permits/90595.html

Agency Use Only [If applicable]
Project:

Date:

Short Environmental Assessment Form
Part 2 - Impact Assessment

Part 2 is to be completed by the Lead Agency.

Answer allof thefollowing questionsn Part2 usingtheinformation contained in Patt and othematerialssubmitted by
theprojectsponsoior otherwiseavailableto the reviewer. Wheansweringhequestionghereviewershould beguided by
theconcept“Have my responses been reasonable considering the scale and context of the proposed action?”

No, or Moderate

small to large
impact impact
may may
occur occur

1. Will the proposed action create a material conflict with an adopted land use plan or zonir
reqgulations?

2. Will the proposed action result in a chamgéhe use or intensity of use of land?

3. Will the proposed action impair the character or quality of the existing community?

4. Will the proposed action have an impact on the environmental characteristics that cause(
establishmenof a Critical Environmental Area (CEA)?

5. Will the proposed action result in an adverse change in the existing level of traffic or
affect existing infrastructure for mass transit, biking or walkway?

6. W|II the proposed action cause an mcreastdae use of energy and it fails to incorporate
opportunities?

7. Will the proposed action |mpact existing:
a. public / private water supplies?

b. public / private wastewater treatment utilities?

8. Will the proposed action impair the character or quality of important historic, archaeologic
architectural or aesthetic resources?

9. Will the proposed action result in adverse change to natural resources (e.g., wetlands,
waterbodies, groundwater, air quality, flora and fauna)?

10. Will the proposed action result in an increase in the potential for erosion, flooding or dra
problems?

11. Will the proposediction create a hazard to environmental resources or human health?
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http://www.dec.ny.gov/permits/90161.html
http://www.dec.ny.gov/permits/91098.html
http://www.dec.ny.gov/permits/91098.html
http://www.dec.ny.gov/permits/91103.html
http://www.dec.ny.gov/permits/91399.html
http://www.dec.ny.gov/permits/91404.html
http://www.dec.ny.gov/permits/91404.html
http://www.dec.ny.gov/permits/91414.html
http://www.dec.ny.gov/permits/91414.html
http://www.dec.ny.gov/permits/91419.html
http://www.dec.ny.gov/permits/91419.html
http://www.dec.ny.gov/permits/91424.html
http://www.dec.ny.gov/permits/91429.html
http://www.dec.ny.gov/permits/91429.html
http://www.dec.ny.gov/permits/91434.html
http://www.dec.ny.gov/permits/91434.html
http://www.dec.ny.gov/permits/91439.html
http://www.dec.ny.gov/permits/91439.html
http://www.dec.ny.gov/permits/91444.html
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